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S. 
No. 

Nested 
Points Points of Compliance 

1 1.1 Aim/Why the Department was setup 

2 1.2 
Organisation Chart [Clearly defined office hierarchy from
Director/Secretary to Clerk/Peon] 

3 1.3 Number of employees (total) 
4 1.4 Number of employees at every level 

5 1.5 Wings/Sections separately identified (eg. Administration, Finance etc.) 

6 1.6 
Functional jurisdictions for each of the above mentioned
wings/sections separately identified 

7 1.7 Detailed description of the services rendered by the department 
8 1.8 Brief History of the Department 
9 1.9 Grievance redressal procedure/mechanism 

10 2.1 
Duties (Functions/Responsibilities) eg. Budgeting, Administration,
Grievance Redressal 

11 2.2 Powers (Decision making capacity) eg. Sanctioning leave 
12 3.1 Hierarchy of decision making 
13 3.2 List of recent decisions made in the last one year 
14 3.3 Highest level decision maker in the above list 

15 3.4 Minutes of daily meetings/procedural meetings of above list 

16 4.1 
Links to documents containing and pertaining to norms regarding the
discharge of functions 

17 5.1 
Links to rules, regulation and instructions eg. Procedural/operational
manuals 

18 5.2 Intelligible to lay-person (without legal jargon) 
19 6.1 Listing of main heads/categories of documentation 

20 6.2 Detailed listing of the subheads/subcategories of documentation 
21 6.3 Procedure to access the original documents 

22 7.01 Listing of committees/councils/boards where the public is represented 

23 7.02 Listing of the constituents of these committees/councils/boards 

24 7.03 
Availability of the minutes of the meetings of the
committees/councils/boards 

25 7.04 
Links to the minutes of the meetings of the
committees/councils/boards 

26 7.05 Purpose of the committees/councils/boards 
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27 7.06 Frequency of the meetings of the committees/councils/boards 
28 7.07 Date of last meeting 
29 7.08 Date of next meeting 
30 7.09 Information about public accessibility 
31 7.10 Location of the next meeting 
32 8.01 Listing of internal committees/councils/boards 

33 8.02 Listing of the constituents of these committees/councils/boards 

34 8.03 
Availability of the minutes of the meetings of the
committees/councils/boards 

35 8.04 
Links to the minutes of the meetings of the
committees/councils/boards 

36 8.05 Purpose of the committees/councils/boards 

37 8.06 Frequency of the meetings of the committees/councils/boards 
38 8.07 Date of last meeting 
39 8.08 Date of next meeting 
40 8.09 Information about public accessibility 
41 8.10 Location of the next meeting 
42 9.1 Names of the officers/employees 
43 9.2 Designation of officers/employees 
44 9.3 Official postal address of officers/employees 
45 9.4 Official telephone number of the officers/employees 
46 9.5 Official email address of the officers/employees 
47 10.1 Listing of salaries and remunerations of officers/employees 

48 10.2 Definition of compensation with reference to the pertinent regulation 
49 10.3 Link to the relevant regulation 
50 10.4 Listing of compensation payouts for the last year 
51 11.01 Demand for grants for 2006-07 
52 11.02 Demand for grants historical 
53 11.03 Annual Plan for 2006-07 
54 11.04 Annual Plan historical 
55 11.05 Audited accounts for 2005-06 
56 11.06 Audited accounts historical 
57 11.07 Externally funded projects if any (eg. World Bank) 
58 11.08 Detailed Budget for 2006-07 
59 11.09 Detailed Budget historical 
60 11.10 Physical Targets Achieved for 2005-06 
61 11.11 Physical Targets Achieved historical 
62 11.12 Expenditure Statement for 2005-06 
63 11.13 Expenditure Statement historical 
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64 12.1 List of subsidy programmes 
65 12.2 Budget allocations of the above listed subsidy programmes 
66 12.3 Manner of selection of beneficiaries 
67 12.4 Time frame for execution of each subsidy programme 
68 12.5 Implementation process of each programme 
69 12.6 Implementation officer responsible for each programme 
70 12.7 Lapsed subsidy programmes (for last 5 years) 

71 12.8 
Budget allocations, manner of selection of beneficiaries, time frame,
implementation plan etc. for lapsed programmes 

72 13.1 List of authorisations, permits and grants 

73 13.2 
Budget allocations of the above listed authorisations, permits and
grants 

74 13.3 
Manner of selection of beneficiaries for these authorisations, permits
and grants 

75 13.4 Time frame for execution of each authorisations, permits and grants 

76 13.5 Implementation process of each authorisations, permits and grants 

77 13.6 
Implementation officer responsible for each authorisations, permits
and grants 

78 13.7 Lapsed authorisation, permit and grant programmes (for last 5 years) 

79 13.8 
Budget allocations, manner of selection of beneficiaries, time frame,
implementation plan etc. for lapsed programmes 

80 14.1 Website contains link to their RTI Information 
81 14.2 RTI Portal contains link to department's website 
82 15.1 Listing of working days of officials/employees 
83 15.2 Listing of working hours of officials/employees 
84 15.3 Listing of holidays followed by the department 

85 15.4 Listing of hours of public consultation of officials/employees 

86 15.5 
Listing of other sources of information about the department and its
activities (eg. Libraries, newspapers, websites) 

87 16.01 Designation of Public Information Officers 
88 16.02 Official Address of the Public Information Officers 
89 16.03 Official Telephone Number of the Public Information Officer 
90 16.04 Official email address of the Public Information Officer 

91 16.05 Listing of hours of public consultation of Public Information Officer 

92 16.06 
De facto Public Information Officer in case of absence/leave of Public
Information Officer 

93 16.07 Designation of Asst. Public Information Officers 
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94 16.08 Official Address of the Asst. Public Information Officers 

95 16.09 Official Telephone Number of the Asst. Public Information Officer 

96 16.10 Official email address of the Asst. Public Information Officer 

97 16.11 
Listing of hours of public consultation of Asst. Public Information
Officer 

98 16.12 Designation of departmental Appellate Authority 
99 16.13 Official Address of the departmental Appellate Authority 

100 16.14 Official Telephone Number of the departmental Appellate Authority 

101 16.15 Official email address of the departmental Appellate Authority 

102 16.16 
Listing of hours of public consultation of departmental Appellate 
Authority 

103 18.1 Information is available in English 
104 18.2 Information is available in State Official Language 
105 18.3 Consistency in presentation 
106 18.4 Date of last update 

 


